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Property Tax – Client Information Request Form
(Please provide the following for each property)

1.  Copy of applicable insurance policies showing value of property insured; description of property; and business loss;
2.  List of capital improvements and costs for the last three (3) years;
3.  Documented opinions of value or appraisals performed within the past five (5) years;
4.  Surveys (including acreage, elevation, mitigation, wetlands, easements, etc...);
5.  Last sale transaction including copy of contract and closing documents (parties, price and date at a minimum if documents are unavailable);
6.  Current or canceled real estate contracts or listing agreements (P&S agreement(s));
7.  Current of expired real estate listings;
8.  Copies of all leases or internal lease schedule reflecting items owned or leased by property and any documentation detailing those items held at the property but owned by others;
9.  All terms of any mortgage or loan obligation;
10. Detailed, departmental income and expense statements for the last three (3) years and six (6) months of the current year, if applicable;

11. Telephone number, mailing address and email address for superintendent; golf pro; general manager; and CFO or company contact;
12.  Copies of any print media relating to the property’s value such as grand opening advertisements; articles in magazines or newspapers; advertisements; or course reviews;

13. Historical property tax bills or notices of value (last three (3) years preferably).
14. Personal property renditions to county appraiser/assessor (last three (3) years preferably).

15. Asset list; inventory; and depreciation schedules.
16. Any evidence of condemnation; eminent domain; easements or other encumbrances on the property and those proposed if not currently in effect.
